
 
eeeCCCooommmppp+++   QQQuuuiiiccckkk   GGGuuuiiidddeee   
To be used for annual merit increase decisions  

 
Navigation: To get started, Log into PeopleSoft HR, access the Manager Self Service menu, and select eComp+ MSS. 
 
eComp+ Merit Budget Summary Page (Manager of Managers) 

 
 
 

  General Merit Budget Information     Budget Summary Data  

  Analytics         Budget Summary Data by Supervisor 
 

  Budget Navigation and Tools 
 

Click here to 
access budget 
information for 
your own direct 
reports, or for each 
group reporting to 
manager in your 
area 

Amount remaining 
for merit budget in 
your area 

Manager of Managers View 

          Submit to the 
next higher level for 
review/approval 

Submit

Submit
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eComp+ Merit Proposal Input Page (Manager View of All Direct Reports) 
 
 
 
 

 
 
 
 

Manager View of All Direct Reports 

Click here to access 
details about the 
employee 

For each employee, 
enter the proposed 
percent increase (Prop 
%) or the proposed 
amount increase 

 Save updates to eComp+ 
 Discard changes since last 

save

Submit 

            Submit to the next higher level for 
              review/approval 
Submit

6 Merit Proposal Input Grid 
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eComp+ Employee Details Page (Manager View of Individual Direct Reports) 

 
 
 

Manager View of Individual Direct Reports 

10 

11 8 

7 

9 

Employee Details 

Compa-ratio Chart 

Proposed Base Compensation 

Add or View comments 

Compensation Change History 

Enter the proposed 
percent increase (Prop 
%) or the proposed 
amount increase 
(Proposed Amount)
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Icon/Link Function Icon/Link Function 

 
Navigate to the top level you have access to in the 
budget. 

Supervisor 
Search Search for supervisors in the budget. 

 Navigate one level up in the budget. My View Change field display such as display of compensation 
information in annual amounts. 

Employee 
Search Search for employees in the budget. Additional 

Information Link to a supplemental documentation file. 

 

 
Field Description  Field Description  
Budget Type Source of budget Budgeted Eligible merit budget, based on eligible employees’ salaries 

Total Count Number of employees in group at time of budget 
calculation Budget % Eligible merit budget as a percent of eligible salaries 

Excl Count Number of employees excluded from budget calculation Proposed Amount of merit increase proposed/entered by manager 
Eligible Count Total Count minus Excl Count Prop % Percentage of merit increase proposed/entered by manager 
Eligible Salaries Total of eligible employees’ salaries Balance Eligible merit budget minus proposed merit increase 

 

 
Field Description  Field Description  
Employee Name Employee name link to the Employee Details page New Hourly Rate New hourly rate given proposed merit increase 

Excluded from Budget Y/N, Y = employee was excluded from budget 
calculation Lump Sum Lump sum, where applicable (contact Comp. 

Consultant) 

FTE Full-time equivalence of employee; 1.00 = full-time Prorate Factor 
Proration applied to merit budget; based on latter 
of hire date or last increase date (1.00 = no 
proration) 

Comp Freq Compensation calculation unit, H = hourly (all 
employees) Job Range Minimum Minimum hourly salary for job range 

Hourly Rate Hourly compensation rate at time of budget 
calculation Job Range Midpoint Midpoint of hourly salary for job range 

Compa Ratio Employee salary divided by job range midpoint Job Range Maximum Maximum hourly salary for job range 
Numeric Rating Performance rating calculated to 2 decimal places Band Maximum Maximum hourly salary for band 
Perf Rating Overall performance rating Empl ID Employee identification number 
Recommended 
Increase 

Suggested range for merit increase (from merit 
matrix; incorporates proration) Band Band for employee’s job 

Prop % Manager-supplied proposed percentage merit 
increase Bdgt % Percentage of employee’s salary allocated to the 

merit budget (incorporates proration) 

Proposed Amount Manager-supplied proposed amount of merit 
increase Bdgt Amt Amount of merit increase allocated to the merit 

budget, based on employee’s salary and proration 

Guide to Links and Field Names 
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